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1. AlsncyAddrsa REWRDS MANAGEMEW USE 
Georgia Department of Education Asplication Number 

8 9 - 0 9  7 Office of Special Instructional Programs 

Migrant and English to Speakers of Other 
-Compensatory Education Division Oat. Rasiwd mm ComPlFRd 

I -I 1 Unit. 

4Y: %Ti3 
Fileisarranged: Data Collection is arranged chronological1 
alphabetically by 

by fiscal year, tkereunder 
m. Other files arranged chronofogically by fiscal year, thereundei 

i&%$Eikerenca kate- How often are records referred to which are: 
C)ne to six months old lo ; Seven to twelve months old lo ; Thirteen to twenty-four months old 4 

S U ~  

twenty-five months and older O ?  
I. Annual R a p  of Armmulation of Records 

. DaterofS.risr 
arliest Latest 

1980 I to Date 

Letter-size drawers 1/4; Legal-size drawers ; Shelves ; Other b e d v )  

5. R u o r d ~  Series Tit* Ifollowed by title used in off&; if different) 

Bilingual Education State Agency Grant Files 

Total current accumulation: 2 letter-size drawers 
3--M--71: R ~ . 1 8  . (OW=) 



. .  
is lor a - m e d ?  

I X I  i . ~  -7 
1. Ratention Raquiramants The following requim the series to be kept: 

a. State Law 0 years. d. Audit period 5 years. 
b. Statute of limitation -years. e. Administrative need 2 yeam 
c. Federal law L v e a r r .  f. Federal retention instructions 5 V-. 

Attach mpy or exert  of l a m  or regulations. Explain administrative need. 
PL 100-297. Title VII. Part B. Sec. 703.2 . -  _.. 

34 CFR 75,734, 34 CFR 204.3 

-, 
2 Approved Diqlocitian Instructions This agency remmmends that the file series ba cut off a t  the end of each: 

0 Calendar Year; Fiscal Year; El Other then. 

8% Hold in the current files area rnonth(S)  2 wads); then 
8% Transfer to local holding area; hold 5 vear(5); then 
0 Transfer to State Remrdr Center; hold 

0 Transfer to State Archives for permanent retention. 
0 Other ISp?cify) 

**NOTE** Except for System Data Collection Instruments: 

yeads); then 
Destroy. 

Hold in Current Files Area for 
10 years; then destroy. Information is used for trend data. 
Except f o r  S t a t e  Plan: 
Department of Educatlon w i l l  remove the  S t a t e  Plan from record 
series and t r a n s f e r  t o  the S t a t e  Archives for  permanent r e t en t ion .  

These inrtruclions apply to al l  prior and funre  accumulations of the series. 

3emmmendatiorn in para- 
Faph 12 are approved. 
‘If disapproved. atrod, ktter 
,f explanation.1 Secretary of !%ate/Designee 

State AuditdDesignea 

ignea W A  . 
R--50-71 Rw.76 
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